CONTRACTOR ACKNOWLEDGMENT

Good information privacy principles are integral to the way [INSERT PRACTICE NAME] runs its practice.  [INSERT PRACTICE NAME] has developed a privacy culture by promoting sound privacy policies, by implementing information security safeguards and by properly training employees with regard to the handling of personal information. 

By signing this acknowledgment, I agree:

A.
To keep strictly confidential any personal information that I may be exposed to as part of my contracted duties;

B.
Not to access any personal information without express authorisation;

C.
To protect and preserve the confidential nature of any personal information that I am expressly authorised to view; 

D.
Not to misuse, reproduce, store, improperly modify or disclose any personal information that I am expressly authorised to view; 

E.
To notify an authorised officer of [INSERT PRACTICE NAME] if I detect any improper use, modification or disclosure of any personal information; 

F.
That my obligations contained in this Acknowledgment continue even after I am no longer contracted by [INSERT PRACTICE NAME]; and

G.
That a breach of my obligations contained in this Acknowledgment will be considered by [INSERT PRACTICE NAME] to be serious misconduct, a breach of my contractor duties and may be grounds for legal action against me.

…………………………………    …………………………………    …………………………………

       Contractor Signature                         Print Full Name                                            Date



